John F. Kennedy High School

Senior Academy – School Procedures for Mentors
Thank you for serving as a Senior Academy mentor at John F. Kennedy High School.  To make your visits to the school easier, please look over these volunteer procedures. The steps below will help you become better acclimated to visiting the school and your student. These procedures also help our school uphold the district’s policy of identifying and keeping track of visitors who enter the school.

1. Kennedy High School is currently housed at Winston Salem Prep- 1215. N. Cameron Ave. We should be relocating to our permanent location in January. 

2. Visitors may park on the street in front of the school or in the parking lot to the left of the building (by the tennis courts). 
3. Enter the school via the main entrance (there is a sign indicating the Kennedy entrance) and proceed to the main office to the right. 
4. Upon each visit you will need to sign in as a volunteer using the IDENT A KID– There will be several areas designated for mentors and students to meet. Please sign out when you leave. Mrs. Morris in the main office can assist you in locating students. Student folders will be housed in the main office. 
5. Please contact Student Services if you need to cancel your visit. 
6. Counselors will be available by appointment to assist should you have any questions or concerns to share about your student. The lead counselor for Kennedy High School is Daryle Maxwell, who can be reached at (336) 703-74144, or dmaxwell@wsfcs.k12.nc.us.  Your student’s assigned counselor is available by appointment to answer more specific questions related to your assigned student. 

7. All mentors are asked to wear a name tag when visiting on campus.  Name tags will be provided by IDENT A KID when checking in.  Wearing the name tag when you are in the school building informs faculty and staff that you are a registered volunteer
8. A folder with your student’s Graduation & Career Plan will be located in the main office.  Updated attendance and progress reports will be added to your folder. This information contains student-specific data and will provide you with a plan for awarding incentives.  This folder and the attendance and progress reports will need to stay in the main office.  
After each visit with your student, be sure to log in your visit and any notes, observations, or concerns that you need to follow-up on.  (There is space for session notes in your student’s Graduation/Career Plan Folder – please make sure you utilize this section and make notes regularly).

2022-2023 Bell Schedule
Monday-Thursday

	1ST BLOCK
	8:10 AM-9:50 am

	2nd BLOCK
	9:53 am-11:23 am

	3rd BLOCK
	11:26 am-1:30 pm

	1st Lunch
	11:45 am-12:10 pm

	2nd Lunch
	12:25 pm-12:50 pm

	4th BLOCK
	1:33 pm-3:05 pm


Friday 
	1ST BLOCK
	8:10 am-9:30 am

	2nd BLOCK
	9:33 am-10:45 am

	SEL BLOCK
	10:48 am-11:30 am

	3rd BLOCK
	11:33 am-1:33 pm

	1st Lunch
	11:45 am-12:10 pm

	2nd Lunch
	12:25 pm-12:50 pm

	4th BLOCK
	1:36 pm-3:05 pm


